International Planned Parenthood Federation
Arab World Regional Office

	Job Title:

	Advocacy & Communication Officer

	Location:
	Function/Department:

	 Tunis, Tunisia
	External Relations & Governance

	Responsible to:
	Date of Entrance:

	Assistant Regional Director, External Relations & Governance
	November 2020

	1.	JOB PURPOSE

	
To promote sexual and reproductive health and rights (SRHR) within the different relevant regional Institutions policies.
 To develop and implement Advocacy and Communications strategies that further our goals
To organize and execute a wide range of actions to influence policy according to the scope of our strategy, programs, and specific results-oriented projects. 
To enhance the capacities of MAs on advocacy and Communication


	2.	KEY TASKS 

	1. Update/Develop RO Advocacy and communication strategies.
2. Implement the advocacy and the communication action plans.
3. Identify opportunities to raise awareness of SRHR and the work of IPPF with relevant stakeholder based on advocacy strategy and communication materials.
4. In collaboration with the Director of External Relations, Work with relevant stakeholders including parliamentarians, regional UN agencies, subsidiary bodies, functional commissions, UN Missions, FBOs, NGOs and other key networks, partners, coalitions, bodies and organizations…etc. In doing so, develop strong working relationships, and coordinate conferences, publications and events.
5. Prepare communication materials and case studies to be used by CO in IPPF reports and written statements.
6. Work with Central Office (CO) and Member Associations to use the Universal Periodic Review mechanism of the Human Rights Council to advance sexual and reproductive health and rights. In doing so to develop strong relations with key stakeholders including MAs and other SRHR-focused NGOs, FBOs, parliamentarians and UN missions.
7. Include SDGs, FP 2020, ICPD in different regional events
8. Advertise for regional and MA events via periodic newsletters, and strong communication with partners and donors. 
9. Capacity building efforts on advocacy and communication, including training related to advocating for sexual and reproductive health and rights.
10. Provide technical assistance to MAs to finalize a stand-alone advocacy and communication strategies and action plans
11. Provide technical assistance to to finalize their annual advocacy and communication programs.
12. Help organize and/or attend relevant external meetings and events representing AWR on advocacy issues, donor meetings as and when necessary.
13. Act as a focal point for advocacy and communication between CO staff and RO staff. 
14. Identify champions, activists, youth and women groups on regional level and assist MAs to identify them on national level.
15. Ensure that SRHR positive messages are delivered through champions, activists, youth and women groups on Regional and MAs level.
16. In collaboration with the Director of External Relations, plan parliamentarians’ meetings to advocate for advancing SRHR agenda at regional and MA levels.
17. Develop RO media plans and supporting MAs to develop their own strategies to complement the wider global media and communications strategy.
18. Contribute to capacity-building of MAs on communication and advocacy.
19. Support the development of national Behavior and Social Change Communication (BSCC) plans and the communication & comportment change plan (CCC) at the MA and community level.
20. Provide written content for the website, developing the advocacy components and on-line advocacy initiatives.
21. Issue Periodic publications and maintain AWR Website to ensure that AWR profile is raised.
22. Develop/implement a reaction plan in case of negative media stories.
23. Develop and maintain answers to Frequently Asked Questions for use with media, particularly addressing sensitive SRHR/IPPF issues on AWR website.
24. Gather and share with MAs a variety of advocacy and communications documents such as background briefings, press releases, blogs, op-eds, features etc.
25. Develop communications and media material to be published in AWR website
26. Ensure the compilation, review and production (including translation & editing) of AWR publications and annual reports.
27. Adapt SRHR key messages received from CO as appropriate and disseminating them to MAs.  
28. Act as a focal point for communication for AWRO.
29. Identify key risk related to Advocacy to be reported in AWRO risk register and assist MAs in identifying their own risks.
30. Liaise with the Resource Mobilization Team on donor issues and advocacy opportunities, including advocacy proposals for funding.
31. Assist in preparing speeches, articles and other public relations material for the regional director and others.
32. Work with relevant staff to analyze the Global Indicators, including mechanisms to capture regional and global advocacy efforts.
33. Ensure a fluent sharing of experience between Mas mainly in Advocacy and communication 


	3.	RESPONSIBILITIES

	a) Staff responsibilities carried out by the job holder
N/A

	b) Financial responsibilities carried by the job holder
As per AWRO budget

	c) Advisory responsibilities carried out by the job holder  
· N/A

	4.	COMPETENCES

	Superior performance is demonstrated by:
Team player: demonstrates the ability and desire to work cooperatively with other AWRO and broader IPPF team members; and demonstrates skill and success in getting team members (RO and MAs) to work together. Promotes cooperation with other teams. Recognizes and encourages behaviours that contribute to teamwork, and ensures that all team members are treated fairly.

Communication: Ensures that relevant persons and colleagues are informed of development and plans; shares ideas and information with others; ensures that regular, consistent communication takes place. Demonstrates diplomacy and excellent interpersonal communication skills.

Organisation: Is well organised and structured, able to multi-task in a complex work environment.

Initiative-taker and self-starter: Requires minimum supervision and takes initiative to propose/ introduce approaches, methods, etc. 

	5.	EDUCATION & QUALIFICATIONS

	· Graduate in applied social science or a related field.

	6.	PROFESSIONAL EXPERIENCE

	• Proven experience in Advocacy and Communication.
• Experience of working in the field in a development setting.

	7. 	SKILLS

	· Good analytical and writing skills, including report writing
· Advanced computing skills, to include Word, Excel, PowerPoint, Outlook
· Good spoken and written Arabic, English and French
· Strong organisational and time management skills

	8.          ORGANIZATIONAL COMMITMENTS

	· Willingness to travel internationally, up to 15 % of time
· Awareness of and sensitivity to the multi-cultural and diverse environment in which IPPF operates 
· Supportive of a woman’s right to choose and have access to safe abortion services
· Commitment to put equality, diversity and inclusion into practice
· Understanding of and a commitment to safeguarding including child protection, in a local and international context
· Respectful to IPPF policies and values
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